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Board of Directors Meeting
Wednesday, February 19, 2020, 9:30 a.m.
1215 K Street, Suite 1600
Sacramento, CA 95814
(916) 384-1600

Agenda

NHF Board of Directors:

Supervisor Kevin Cann, Mariposa County
Supervisor Bob Williams, Tehama County
Supervisor Daron McDaniel, Merced County
Supervisor Stacy Corless, Mono County
Supervisor Les Baugh, Shasta County

Member: Teleconference Address
Supervisor Les Baugh 1887 Howard Street, Anderson, CA

1. Call to Order & Determination of Quorum
Chair, Supervisor Kevin Cann, Mariposa County
Vice Chair, Supervisor Bob Williams, Tehama County

2. Approval of Minutes — November 13, 2019 Board Meeting Page 1
(Board Members absent from the meeting will be recorded as abstained unless the Board Member
indicates otherwise.)

3. Public Testimony
At this time any member of the public may address the Board. Speakers are asked to state their
name for the record. Comments are usually limited to no more than 3 minutes per speaker.

4. NHF Quarterly Reports (Discussion and possible action relative to)
Lisa McCargar, Chief Financial Officer

a. NHF Quarterly Budget Report (December 31, 2019) Page 5
b. NHF Quarterly Investment Report (December 31, 2019) Page 9
¢. NHF Condensed Balance Sheet (December 31, 2019)

5. Business and Administrative Matters (Discussion and possible action related to)
Lisa McCargar, Chief Financial Officer
Greg Norton, President

a. NHF 2020 Investment Policy— ACTION Page 13

b. Recognition of 2020 NHF Board of Directors and Page 31
Appointment of Corporate Officers — ACTION

c. NHF Resolution 20-01: Board Travel Policy — ACTION Page 33

d. Other Business and Administrative Matters



6. Program Updates (Discussion and possible.action relative to)
Craig Ferguson

7. Adjournment

Meeting facilities are accessible to persons with disabilities. By request, alternative agenda document formats are available to persons
with disabilities. To arrange an alternative agenda document format or to arrange aid or services to modify or accommodate persons
with a disability to participate in a public meeting, contact Sarah Bolnik by calling 916-447-4806 at least 48 hours prior to the scheduled
meeting.

Agenda items will be taken as close as possible to the schedule indicated. Any member of the general public may comment on agenda
items at the time of discussion. In order to facilitate public comment; please let staff know if you would like to speak on a specific
agenda item. The agenda for this meeting of the Board of Directors of National Homebuyer's Fund was duly posted at its offices, 1215
K Street, Suite 1650 Street, Sacramento, CA 72 hours prior to the meeting.
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. Board of Directors Meeting
Wednesday, November 13, 2019
9:30 a.m.

1215 K Street, Suite 1650
Sacramento CA 95814
(916) 447-4806

MINUTES

Call to Order, Determination of Quorum _

NHF Chair, Supervisor Kevin Cann, Mariposa County, called to order the meeting of
National Homebuyers Fund, Inc. (NHF) at 9:36 a.m. A quorum was determined at that
time. Those present:

Directors Present

Chair, Supervisor Kevin Cann, Mariposa County

Vice Chair, Supervisor Bob Williams, Tehama County
Supervisor Matt Kingsley, Inyo County

Supervisor Daron McDaniel, Merced County

Directors Present Via Conference Line:
Supervisor Baugh, Shasta County - 1887 Howard Street, Anderson, CA

Directors Absent
None

Others in Attendance

Greg Norton, RCRC President & CEQ

Craig Ferguson, RCRC Vice President

Lisa McCargar, RCRC Chief Financial Officer

Sarah Bolnik, RCRC Economic Development Specialist
Arthur Wylene, RCRC General Council

Barbara Hayes, RCRC Chief Economic Development Officer

Approval of Minutes of the July 10, 2019 Board Meeting

Supervisor Matt Kingsley, inyo County, motioned to approve the minutes of
the July 10, 2019 NHF Board of Directors Meeting. Supervisor Daron
McDaniel, Merced County, seconded the motion. Motion unanimously
approved,



Public Testimony
None

NHF Quarterly Budget and Investment Reports

Lisa McCargar, Chief Financial Officer, presented the Quarterly NHF Investment
Report, Budget Report, and Condensed Balance Sheet for period ending September
30, 2019.

NHF Give Back Proposal — Human Trafficking Prevention

Greg Norton, President, reminded the NHF Board of Directors that in 2016 NHF
provided funding to 3Strands to implement the PROTECT Program, a human
trafficking awareness and education program in 35 of California’s Rural Counties.
Additional funding is necessary to continue this program in counties that have both
already implemented the curriculum, and those that have yet to do so. A three year
commitment of $32,358 annually is being requested.

Recommendation:

It is recommended that the NHF Board consider and discuss the request and, if
desired, approve a three-year commitment from NHF of $32,358 annually beginning in
the 2020 NHF budget.

Supervisor Bob Williams, Tehama County, motioned to approve the three-year
commitment of $32,358 annually beginning in 2020, Subject to RCRC’s
participation as well. Supervisor Matt Kingsley, Inyo County, seconded the
motion. Motion unanimously approved.

NHF 2020 Proposed Budget
Lisa McCargar, Chief Financial Officer, reviewed the proposed 2020 Operating Budget

for NHF with the Board of Directors.

Recommendations .
It is recommended that the NHF Board of Directors approve the following

recommendations:

1. Approve the attached proposed 2020 NHF Operating Budget.

2. Grant the NHF President the authority to make necessary business decisions and .
utilize up to $500,000 per decision outside of the approved operating budget when
necessary. Such decisions will be made in consultation with the NHF Vice
President, the NHF Board Chair and NHF Vice Chair and reported back to the NHF
Board at the next available NHF Board meeting.

3. Grant the NHF President the authority to proceed with necessary operating
decisions due to changes in opportunities, the market, the economy or changing
transactional requirements to provide necessary flexibility to effectively and timely
implement programs. Such decisions fo be made in consultation with the NHF Vice



President, NHF Chair and NHF Vice Chair with subsequent ratification by the
Board of Directors as necessary.

4. Approve the 2020 contract service fee to RCRC in the amount of $1,930,000 and
transfer of $1,000,000 of excess revenues/resources to RCRC in accordance with
the NHF bylaws.

Supervisor Bob Williams, Tehama County, motioned to approve the
recommendations listed above. Supervisor Daron McDaniel, Merced County,
seconded the motion. Motion unanimously approved.

NHF Revenue Activity and Resources

Greg Norton, RCRC President & CEO, addressed the annual requirement per the NHF
Bylaws to analyze transfer of excess resources to RCRC with the Board of Directors.
Section 3 (d) “Excess Revenues” states that the corporation shall transfer to RCRC all
revenues in excess of the business operating needs. Mr. Norton reviewed the current
NHF resources with the Board of Directors.

Recommendation

It is recommended that, per NHF bylaws, based on 2019 activity and projected 2020
and future operating needs, the Board approve the transfer of $1,000,000 of NHF
resources to RCRC in equal quarterly transfers in 2020.

Supervisor Matt Kingsley, Inyo County, motioned to approve the transfer of
$1,000,000 of NHF Resources to RCRC in equal quarter transfers in 2020.
Supervisor Daron McDaniel, Merced County, seconded the motion. Motion
unanimously approved.

NHF Program Updates
Craig Ferguson, Vice President, provided the NHF Board of Directors an update on
the current housing programs.

Adjournment
NHF Chair, Supervisor Kevin Cann, Mariposa County adjourned the NHF Board of
Directors Meeting at 10:17 a.m.
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To: NHF Board of Directors

From: Lisa McCargar, Chief Financial Officer
Milena De Melo, RCRC Controller

Date: February 11, 2020

Re: NHF Budget Report (December 31, 2019)

Summary

The Statement of Revenues and Expenses for NHF provides a budget to actual
comparison for the year ended December 31, 2019.

Attachment

* NHF Statement of Revenues and Expenses, Budget vs. Actual, for the Year Ended
December 31, 2019.






NATIONAL HOMEBUYERS FUND
- 2019 BUDGET vs. ACTUAL
For the Year Ended December 31, 2019

Year Ended

Year Ended Variance Percent
2019 Annual December 31, 2019 2019 Favorable/ Favorable/

Income: ~ Budgst Budget Actual | (Unfavorable) | (Unfavorable)
Housing Program Revenue $ 22,500,000 @ $ 22,500,000 | $ 11,224,361 | $ (11,275,639) -50.11%
Program Management Fee Revenue 1,145,000 1,145,000 852951 | % (292,049) -25.51%
2nd Mortgage Interest 420,000 420,000 303,987 | $ (116,013) -27.62%
Interest Income 1,000,000 1,000,000 1454429 | $ 454,429 45.44%
Unrealized Capital Gains(Loss) 20,000 20,000 . 549,595 | $ 529,695 2647.98%

Total Income $ 25085000 @ $ 25,085,000 | $ 14,385,323 | $.{10,699,677) -42.65%
Expenditures: :
Accounting & Auditing $ 19,000 19,000 | $ 214241 8% (2,424) -12.76%
Business Development and Expansior] 100,000 100,000 54,268 45732 45.73%
Consultants 250,000 250,000 222,000 28,000 11.20%
Contract Support Services 2,020,000 2,020,000 2,020,000 - 0.00%
County MCC Fees 40,000 " 40,000 52,700 (12,700) -31.75%
Custodian / Trustee Fees 15,000 15,000 16,350 (1,350) -9.00%
Dues, Fees & Subscriptions 20,000 20,000 17,710 2,290 11.45%
Excess Resources to RCRC 1,000,000 - 1,000,000 1,000,000 - 0.00%
Insurance 38,000 38,000 39,189 (1,189) -3.13%
Legal Services 500,000 500,000 222,140 277,860 55.57%
Loan Losses 60,000 60,000 116,353 (56,353) -93.92%
Miscellaneous . 5,000 5,000 - 5,000 100.00%
Gift Program 20,000,000 20,000,000 8,266,601 11,733,399 58.67%
Pipeline Services 60,000 60,000 30,000 30,000 50.00%
Rent 76,500 76,500 71,701 4,799 6.27%

Total Expenditures $ 24,203,500 24,203,500 | $ 12,150,436 | $ 12,053,064 49 80%

Net Revenue Over Expenditures $ 881,500 881,500 | $ 2,234887 | $ 1,353,387 153.53%
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To: NHF Boar-d of Directors

From: Lisa McCargar, Chief Financial Officer
Milena De Melo, RCRC Controller

Date: February 11, 2020

Re: NHF Investment Report (December 31, 2019)

Summary

In accordance with NHF’s investment policy, we are providing the NHF investment report.
This report provides a summary of investment transactions since last reported as of
September 30, 2019 to December 31, 2019. The investment report also provides
historical information to include a recap of activity since December 31, 2018.

Investment returns by investment type and a comparison to the 90-day Treasury Rate for
the most recent period of September 30, 2019 to December 31, 2019 have been included.

The CalTRUST yields are the funds’ reported December 315t yields.

Attachment
e NHF Investment Report as of December 31, 2019



10



NATIONAL HOMEBUYERS FUND
Investment Report
As of December 31, 2019

CalTRUST | CalTRUST

Total Short-Term | Medium-Term
Balance 12/31/2018 * $ 40,558,977 | $ 9,660,667 | $ 30,898,310
Additions/ (Withdrawals) - - -
Interest (includes accrued) . 232,984 60,282 172,702
Capital Gain/(Loss) 247,432 - 29,043 218,389
Balance 3/31/2019 * $ 41,039,393 | $ 9,749,992 | $ 31,289,401
Additions/ (Withdrawals) _ s e :
Interest (includes accrued) _ 171,838 44,723 127,115
Capital Gain/(Loss) 125,417 - - 125,417
Balance 5/31/2019 * $ 41,336,648 1% 9,794,715] % 31,541,933
Additions/ (Withdrawals) - - -
Interest (includes accrued) 312,892 80,015 232,877
Capital Gain/(Loss) 167,013 9,787 157,226
Balance 9/30/2019 * $ 41,816,553 1 $ 9,884,517 | $ 31,932,036
Additions/ (Withdrawals) . . a
Interest (includes accrued) 216,434 50,667 165,768
Capital Gain/(Loss) 9,734 9,847 (113)
Balance 12/31/2019 * $ 42,042,721 9,845,029 | $ 32,097,691

Reported as of 12/31/19

Yield: Short Term Mid Term
Annualized One Year 2.49% 2.12%
Average Maturity (days) 299 726
90 Day Treasury Bill Rate 1.56%

All current cash investments are held in either CalTRUST's Short-Term Fund or Medium-
Term Fund. Cash in the CalTRUST Short-Term Fund may be accessed within 24 hours.
Cash in the CalTRUST Medium-Term Fund may be accessed at the end of each month.

Amounts shown include accrued interest at the end of the period.

No members of the Investment Committee have any conflict of interest with any current
investment firms.

Purpose of transactions in excess of $1 million:
-None

1
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To: NHF Board of Directors

From: Lisa McCargar, Chief Financial Officer

Date: February 11, 2020

Re: NHF 2020 Investment Policy Renewal - ACTION
Summary

The Investment Committee is responsible for overseeing the investment activity of NHF
and annually presents the Investment Policy to the Board for review and approval.

Issue

The Investment Policy was last revised and approved on February 20, 2019. The
Investment Committee which consists of the NHF President, Chief Financial Officer and
Vice President, has reviewed the policy and is submitting it for annual review as
required.

The Investment Committee made significant revisions to the text of the policy to provide
more current language as recognized by industry standards. It should be noted that
while the text was updated and ordering of paragraphs within the document changed,
there were no policy changes made to the authorized or suitable investments in which
NHF may invest. Revisions within the “Authorized and Suitable Investments” section
reflect better descriptions of investments as defined by the Government Code.

Both a clean and tracked changes version are attached:
Recommendation

It is recommended that the NHF Board of Directors review and approve the attached
draft NHF 2020 Investment Policy for adoption.

Attachments
* 2020 NHF Investment Policy (clean)
e 2020 NHF Investment Policy (tracked changes)

13
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NATIONAL HOMEBUYERS FUND, INC.
INVESTMENT POLICY
Adopted February 19, 2020

INTRODUCTION

The investment policies and practices of National Homebuyers Fund, Inc. (NHF) are based upon state law and
other legal requirements.

SCOPE
This policy provides guidelines for and applies to the investment of all NHF’s funds including cash.
GENERAL OBJECTIVES:

The primary objectives of investment activities shall be safety, liquidity and return, in that order of priority:

1. Safety

Investments shall be undertaken in a manner that seeks to ensure the preservation of capital in the overall
portfolio. The objective will be to mitigate credit risk and interest rate risk.

a. Credit Risk

NHF will minimize credit risk, which is the risk of loss of all or part of the investment due to the
failure of the security issuer or backer, by:

* Limiting investments to the types of securities listed in this Investment Policy

¢ Pre-qualifying and conducting ongoing due diligence of the financial institutions, broker/dealers,
intermediaries, and advisers with which NHF will do business in accordance with this investment
policy.

» Diversifying the investment portfolio so that the impact of potential losses from any one type of
security or from any one individual issuer will be minimized.

b. Interest Rate Risk

NHF will minimize interest rate risk, which is the risk that the market value of securities in the
portfolio will fall due to changes in market interest rates, by:

* Structuring the investment poitfolio so that security maturities match cash requirements for ongoing
operations, thereby avoiding the need to sell securities on the open market prior to maturity

¢ Investing operating funds primarily in shorter-term securities, money market mutual funds, or similar
investment pools and limiting individual security maturity as well as the average maturity of the
portfolio in accordance with this policy.

2. Liquidity

The investment portfolio shall remain sufficiently liquid to meet all operating requirements that may be
reasonably anticipated. This is accomplished by structuring the portfolio so that securities mature
concurrent with cash needs to meet anticipated demands. Furthermore, since all possible cash demands
cannot be anticipated, the portfolio should consist largely of securities with active secondary or resale
markets. Alternatively, a portion of the portfolio may be placed in money market mutual funds or local

15



government investment pools which offer same-day liquidity for short-term funds.

3. Return

The investment portfolio shall be designed with the objective of attaining a market rate of return throughout

budgetary and economic cycles, considering the investment risk constraints and liquidity needs. Return

on investment is of tertiary importance compared to the safety and liquidity objectives described above.

The core investments are limited to relatively low risk securities in anticipation of earning a fair return

relative to the risk being assumed. Securities shall generally be held until maturity with the following

exceptions:

e A security with declining credit may be sold early to minimize loss of principal.

e Selling a security and reinvesting the proceeds that would improve the quality, yield, or target
duration in the portfolio may be undertaken.

s Unanticipated liquidity needs of the portfolio require that the security be sold.

These objectives can be accomplished through diversity of instruments to include those with active secondary
markets, maturities that match expected cash needs, and CalTrust which includes diverse investment portfolios
and immediate withdrawal provisions. The investment objective shall be to achieve a rate of return that is
commensurate with safety and liquidity requirements of the organization. Management of the Investment
portfolio will be directed by the objectives of Preservation of Capital — understanding that losses may occur on
individual securities; Risk Aversion - understanding that risk is present in all types of investment; and
Adherence to Investment Discipline, adhering to this policy.

Subject to the safety and liquidity priorities set forth above, the portfolio’s target total return should meet or
exceed all of the following over a full market cycle (at least 5 years):

e California’s Local Agency Investment Fund (LAIF) rate for the same period.

e The 90-day Treasury Bill rate for the same period.

Standards of Care

1. Prudence

The standard of prudence to be used shall be the "prudent investor" standard, as set forth in government
Code section 53600.3, and shall be applied in the context of managing an overall portfolio. The Treasurer
and other officers and employees involved in the investment process acting in accordance with written
procedures and this investment policy and exercising due diligence shall be relieved of personal
responsibility for an individual security's credit risk or market price changes, provided deviations from
expectations are reported in a timely fashion and the liquidity and the sale of securities are carried out in
accordance with the terms of this policy.

2. Ethics and Conflicts of Interest

Officers and employees involved in the investment process shall refrain from personal business activity
that could conflict with the proper execution and management of the investment program, or that could
impair their ability to make impartial decisions. Such officers and employees shall disclose any material
interests in financial institutions with which NHF conducts business and shall further disclose any personal
financial/investment positions that could be related to the performance of NHF’s investment portfolio. All
such disclosures, and any other legally required disclosures of income, gifts, and other financial interests,
shall be made in accordance with the Political Reform Act and other applicable provisions of state law.
Employees and officers involved in the investment process shall refrain from undertaking personal
investment transactions with the same individual with whom business is conducted on behalf of NHF.

16



Delegation of Authority

Authority to manage NHF’s investment program is derived from California Government Code sections 53600
et seq. and is renewed annually by actions of NHF’s Board of Directors (Board). By adoption of this investment
policy, the Board delegates investment authority to the Treasurer in accordance with Government Code section
53607. The Treasurer shall only act in consultation with the President/Chief Executive Officer (CEO) and/or
Vice President, as set forth herein. All investments require the approval of the Treasurer and concurrence of
either the President/CEO or Vice President, provided that the Treasurer may delegate investment approval
authority to the President/CEO and Vice President acting jointly. The Treasurer, in consultation with the
President/CEO and Vice President as set forth above, shall be responsible for all investment transactions
undertaken and shall act in accordance with established written procedures and internal controls for the
operation of the investment program consistent with this investment policy. No person may engage in an
investment transaction except as provided under the terms of this policy and the procedures established by the
Treasurer. The Treasurer, in consultation with the President/CEQ and Vice President as set forth above, shall
be responsible for all transactions undertaken and shall establish a system of controls to regulate these activities.

RESPONSIBILITY OF THE INVESTMENT CONSULTANT(S)

In the event the Treasurer determines to utilize an Investment Consultant, the Investment Consultant’s role will
be that of a non-discretionary advisor.to the Treasurer and other officers and employees involved in the
investment process. Investment advice concerning the investment management of assets will be offered by the
Investment Consultant, and will be consistent with the investment objectives, policies, guidelines and
constraints as established in this statement.

LIQUIDITY

To minimize the possibility of a loss occasioned by the sale of a security forced by the need to meet a required
payment, the Treasurer will monitor expected net cash flow requirements.

To maintain the ability to deal with unplanned cash requirements that might arise, the Treasurer, in consultation
with the President/CEO and Vice President as set forth above; will determine the portion of assets that shall be
maintained in cash or cash equivalents, including money market funds or short-term U.S. Treasury bills.

MARKETABILITY OF ASSETS

The Treasurer may require that all assets be invested in liquid securities, defined as securities that can be
transacted quickly and efficiently, with minimal impact on market price.

AUTHORIZED AND SUITABLE INVESTMENTS

NHF is empowered to invest in CalTRUST and, as provided in Government Code (GC) Section 53600 et seq.,
to invest in the following types of securities, subject to the limitations upon quality, maturity, and portfolio
percentage set forth therein:

1. Specific Authorizations
* Bonds, notes, warrants, or other evidences of indebtedness of a local agency within this state,

including NHF.
e Notes and other securities of NHF affiliated companies when that note or security meets the
requirements of any of the securities listed in GC Section 53601 and this policy, provided that any
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such transaction shall be reviewed by counsel to ensure compliance with applicable laws pertaining
to conflicts of interest.

2. Cash Equivalents
e TU.S. Treasury obligations which carry the full faith and credit guarantee of the United States

Government

e Shares of beneficial interest issued by diversified management companies that are money
market funds registered with the Securities and Exchange Commission (“Money Market
Funds™)

e Banker’s Acceptances

e Repurchase Agreements

e Certificates of Deposit and other evidences of deposit at ﬁnanc:1al institutions, subject to any
applicable collateralization requirements.

3. Fixed Income Securities
e U.S. Government and Agency Securities that have a liquid market with a readily determinable
market value
e Medium-term Corporate Notes
e A mortgage passthrough security, collateralized mortgage obligation, mortgage-backed or
other pay-through bond ("Mortgage Backed Security")
e Treasury notes or bonds of the State of California or of any of the other 49 states

4. Mutual Funds
a. Shares of beneficial interest issued by diversified management companies that invest in
securities as allowed in this statement (“Mutual Funds™), regulated by the Securities and
Exchange Commission and whose portfolios consist only of dollar-denominated securities

Collateralization:

Where required by governing legislation, full collateralization will be required on all demand deposit accounts,
including checking accounts and non-negotiable certificates of deposit.

ASSET ALLOCATION

Sections 53601 and 53601.1 of the California Government Code provide legal authorization for investment of
funds of local agencies. All investments of NHF shall conform to the restrictions of those laws and shall be
consistent with prudent and conservative investment standards.

1. The Treasurer, in consultation with the President/CEO and Vice President as set forth above, will
determine the Aggregate Fund Asset Allocation (allocation) considering resources, operating needs and
economic conditions. The Treasurer will monitor the allocation and take steps to balance the allocation
as appropriate.

2. Should an investment percentage-of-portfolio limitation be exceeded due to an incident such as
fluctuation in portfolio size, the affected securities may be held to maturity to avoid losses. When no
loss is indicated, the Treasurer shall consider rebalancing the portfolio, basing the decision, in part, on
the expected length of time the portfolio will be unbalanced.
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3. In order to achieve a prudent level of portfolio diversification, the securities of any one company or
government agency or industry should not be excessive as determined by the Treasurer. The total
allocation to treasury bonds and notes may represent up to 100% of the aggregate bond position

AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS

The Chief Financial Officer (CFO) will maintain a list of financial institutions authorized to provide investment
services. No public deposit shall be made except in a qualified public depository as established by State of
California laws.

In addition, a list will also be maintained of approved security broker/dealers selected by factors that will include
credit worthiness and may also include other factors, such as FINRA broker check, who are authorized to
provide investment services in the State of California. These may include primary dealers or regional dealers

All financial institutions and broker/dealers who desire to be approved for providing investment services must
provide the Treasurer with the following:

Audited financial statements

Proof of National Association of Security Dealers certification

Trading resolution

Proof of State of California registration

Certification of having read NHF’s investment policy and depository contracts

An annual review of the financial condition and registrations of approved security broker/dealers utilized by
NHF will be conducted by the CFO.

SAFEKEEPING AND CUSTODY

1. Delivery vs. Payment
All trades of marketable securities will be executed by delivery vs. payment (DVP) to ensure that securities
are deposited in an eligible custody account prior to the release of funds.

2. Safekeeping

Securities will be held by an independent third-party custodian selected by the Treasurer as with all
securities held in NHF’s name. The safekeeping institution shall annually provide a copy of their most
recent report on internal controls (Statement of Auditing Standards No. 70, or SAS 70).

3. Internal Controls

The CFO shall establish a system of internal controls, which shall be documented in writing. The controls
shall be designed to prevent the loss of public funds arising from fraud, employee etror, misrepresentation
by third parties, unanticipated changes in financial markets, or imprudent actions by employees and
officers of NHF.
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INVESTMENT PERFORMANCE REVIEW AND EVALUATION

The Treasurer shall ensure that performance reports are compiled at least quarterly. The market value of the
portfolio shall be calculated, and an investment report shall be prepared at least quarterly for presentation to the
NHF Executive Committee. The report shall include the following:

Listing of individual investments held at the end of the reporting period, showing institution, selling
institution, date of maturity, amount of deposit, and current market value

Realized and unrealized gains or losses resulting from appreciation or depreciation

Return on investment expressed as an annual percentage rate

Average weighted yield to maturity of portfolio as compared to applicable benchmarks

Statement of current allocation of investments

The Investment performance of total portfolios, as well as asset class components, will be measured against
commonly accepted performance benchmarks. Consideration shall be given to the extent to which the
investment results are consistent with the investment objectives, goals, and guidelines as set forth in this
statement. The Treasurer will evaluate the portfolio(s) over at least a three-year period.

INVESTMENT POLICY REVIEW

The investment policy shall be reviewed and approved annually by the Board of Directors in accordance with
Government Code Section 53646.
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INVESTMENT POLICY
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INTRODUCTION
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SCOPE
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is]. Safety

Investments shall be undertaken in a manner that seeks to ensure the preservation of capital in the overall

portfolio. The objective will be to mitigate credit risk and interest rate risk.

a. Credit Risk
NHF will minimize credit risk, which is the risk of loss of all or part of the investment due to the
failure of the security issuer or backer, by:

¢ _Limiting investments to the types of securities listed in this Investment Policy

¢ Pre-qualifying and conducting ongoing due diligence of the financial institutions, broker/dealers,
intermediaries, and advisers with which NHF will do business in accordance with this investment
policy.

e Diversifying the investment portfolio so that the impact of potential losses from any one type of

security or from any one individual issuer will be minimized.

b. _Interest Rate Risk
NHF will minimize interest rate risk. which is the risk that the market value of securities in the
portfolio will fall due to changes in market interest rates. by:
o Structuring the investment portfolio so that security maturities match cash requirements for ongoing
operations, thereby avoiding the need to sell securities on the open market prior to maturity
¢ __Investing operating funds primarily in shorter-term securities, money market mutual funds, or simitar
investment pools and limiting individual security maturity as well as the average maturity of the

portfolio in ac¢ordance with this policy.

2. Liguidity

The investment porifolio shall remain sufficiently liguid to meet all operating requirements that may be
reasonably anticipated. This is accomplished by structuring the portfolio so that securities mature
concurrent with cash needs to meet anticipated demands. Furthermore, since all possible cash demands
cannot be anticipated. the portfolio should consist largely of securities with active secondary or resale
markets. Alternatively, a portion of the portfolio may be placed in money market mutual funds or local
government investment pools which offer same-day liguidity for short-term funds.

3. Return
The investment portfolio shall be designed with the objective of attaining a market rate of return

throughout budgetary and economic cycles, taking into account the investment risk constraints and
liquidity needs. Return on investment is of tertiary importance compared to the safety and liquidity

objectives described above. The core investments are limited to relatively low risk securities in

anticipation of earning a fair return relative to the risk being assumed. Securities shall generally be held

until maturity with the following exceptions:

o A security with declining credit may be sold early to minimize loss of principal.

s Selling & security and reinvesting the proceeds that would improve the guality, yield, or target
duration in the portfolio may be undertaken;

¢ Unanticipated liquidity needs of the portfolio require that the security be sold.

These objectives can be accomplished through diversity of instruments to include those with active secondary
markets, maturities that match expected cash needs, and CalTrust which includes diverse investment portfolios
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and immediate withdrawal provisions. The investment objective shall be to achieve a rate of return that is
commensurate with safety and liquidity requirements of the organization. Management of the Investment
portfolio will be directed by the objectives of Preservation of Capital - understanding that losses may occur on
individual securities; Risk Aversion - understanding that risk is present in all types of investment; and
Adherence to Investment Discipline, adhering to this policy.

FheSubject to the safety and liquidity priorities set forth above. the portfolio’s target total return should meet

or exceed all of the following over a full market cycle (at least 5 years):
® California’s Local Agency Investment Fund (L AIF) rate for the same period.
e The 90 day Treasury Bill rate for the same period,

NATISNAL HOMEEUYERS FUND

ACCOUHTING A—03
A g '

Standards of Care

1. _Prudence
The standard of prudence to be used shall be the "prudent investor” standard, as set forth in government

Code section 53600.3, and shall be applied in the context of managing an overall portfolio. The
Treasurer and other officers and employees involved in the investment process acting in accordance with
written procedures and this investment policy and exercising due diligence shall be relieved of personal
responsibility for an individual security's credit risk or market price changes. provided deviations from
expectations are reported in a timely fashion and the liguidity and the sale of securities are carried out in

accordance with the terms of this policy.

2._Ethics and Conflicts of Interest

i and employees involved in the investrnent process shall refrain from onal business activi

that could conflict with the proper execution and management of the investment program. or that could -
impair their ability to make impartial decisions. Such officers and employees shall disclose any material

interests in financial institutions with which NHF conducts business. and-shall further disclose any
personal financial/investment positions that could be related to the performance of NHF s investment
portfolio. All such disclosures, and any other legally required disclosures of income. gifts, and other
financial interests, shall be made in accordance with the Political Reform Act and other applicable
provisions of state law. Employees and officers involved in the investment process shall refrain fromi

undertaking personal investment transactions with the same individual with whom business is conducted
on behalf of NHF.

- Formatted: Font: 11 pt
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Delegation of Authority

Authority to manage NHF’s investment program is derived from California Government Code Sections

$3604sections 53600 et seq. and 53687-andis renewed annually by-sanual actions of NHF’s Board of Directors

(Board) illhe-Mdopnon of thls investment DO]lCV the Board has—de}ege&ed—m&n&gemem—fespeﬂﬁbﬂﬂy—fm
2 ¥ HEsdelegates investment authority to the

Treasurer in accordance w1th Govemmcnt Code sectlon 53607. The Treasurer shall only act in consultation
with the President—Vice—President—and—/Chief EinaneialExecutive Officer (CEO}—TFhe—Investment
CommitteeCEQ) and/or Vice President, as set forth herein. All investments require the approval of the
Treasurer and concurrence of either the President/CEQ or Vice President. provided that the Treasurer may
delegate investment approval authority to the President/CEO and Vice President acting jointly. The Treasurer,
in_consultation with the President/CEO and Vice President as set forth above, shall be responsible for all
investment transactions undertaken- and shall act in accordance with established written procedures and internal
controls for the operation of the investment program consistent with this investment policy. No person may
engage in an investment transaction except as provided under the terms of this policy and the procedures
established by the Treasurer. The Treasurer. in consultation with the President/CEQ and Vice President as set
forth above, shall be responsible for all transactions undertaken and shall establish a system of controls to

regulate these activities.

&l

‘| Formatted: Font: Bold

ARESPONSIBILITY OF THE INVESTMENT CONSULTANT(S)

In the event the InvestmentCommitteeTreasurer determines to utilize an Investment Consultant, the Investment
Consultant’s role will be that of a non-discretionary advisor to the Investment Committee-Treasurer and other

officers and employees involved in the investment process. Investment advice concerning the investment
management of assets will be offered by the Investment Consultant, and will be consistent with the investment

objectives, policies, guidelines and constraints as established in this statement.
LIQUIDITY

To minimize the possibility of a loss occasioned by the sale of a security forced by the need to meet a required
payment, the Investment-CornitteeTreasurer will monitor expected net cash flow requirements. *

To maintain the ability to deal with unplanned cash requirements that might arise, the lnwestment
ComnitieeTreasurer, in consultation with the President/CEO and Vice President as set forth above, will
determine the portion of assets that shall be maintained in cash or cash equivalents, including money market
funds or short-term U.S, Treasury bills.

MARKETABILITY OF ASSETS

The Investment Committee requires Treasurer may require that all assets be invested in liquid securities, defined
as securities that can be transacted quickly and efficiently, with minimal impact on market price.

AUTHORIZED AND SUITABLE INVESTMENTS

NHF is empowered to-invest in CalTRUST and, as provided in Government Code (GC) Section 5366}-and
53603153600 et seq., to invest in the following types of securities, subject to the limitations upon quality.

maturity, and portfolio percentage set forth therein:

1. Debt-issued-by NHESpecific Authorizations
+—PBonds, notes, warrants, or other public-agencies
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» Money—marketinstramentsevidences of indebtedness of a local agency within thetimitatiens
provided-in GC-Seetion53604-+this state. including NHF.

» DebtNotes andfer other securities of NHF affiliated companies when that debtnote or security meets
the requirements of any of the securities listed in GC -Section-5360+-1Secction 53601 and this policy,
provided that any such transaction shall be reviewed by counsel to ensure compliance with

applicable laws pertaining to conflicts of interest.

25




HATICMAL HOMESUYERS FUND
N ACGCOUMTING A—03
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AdevwableAssets
— _.4{ Formatted: Font: 11 pt
4:2.Cash Equivalents “=--11{ Formatted: List Paragraph, Numbered + Level: 1 +
=) T—reaswy—B&-Hs Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left +
Aligned at: 0.25" + Indent at: 0.5"
s U.S. Treasury obligations which carry the full faith and credit guarantee of the United States
Government

o Shares of beneficial interest issued by diversified management companies that are money
market funds registered with the Securitics and Exchange Commission (“Money Market

Funds™)

Banker’s Acceptances

— A

‘( Formatted: Font: 11 pt

e Repurchase Agreements
Certificates of Deposit_and other evidences of deposit at financial institutions, subject to any ¢

applicable collateralization requirements

{Formatted: Indent: Left:- 0.75", Hanging: 0.25"
- Formatted: Font: 11 pt
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other pay-through bond ("Mortgage Backed Security")
e Treasurv notes or bonds of the State of California or of any of the other 49 gtates.
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companies that invest in securities as allowed in this statement: (“Mutual Funds™), regulated —
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Where required by governing legislation, full collateralization will be required on all demand deposit
accounts. including checking accounts and non-negotiable certificates of deposit. .
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Sections 53601 and 53601.1 of the California Government Code provide legal anthorization for investment of
funds of local agencies. All investments of NHF shall conform to the restrictions of those laws and shall be
consistent with prudent and conservative investment standards.

1. Thelnvestment-CommitieeThe Treasurer. in consultation with the President/CEOQ and Vice President
as get forth above, will detenmine the Aggregate Fund Asset Allocation (allocation) giving
consideration to resources, operating needs and economic conditions. The
ComsmitteeTreasurer will monitor the allocation and take steps to balance the allocation as appropriate.

-

2. Should an investment percentage-of-portfolio limitation be exceeded due to an incident such as
fluctuation in portfolio size, the affected securities may be held to maturity to avoid losses. When no
loss is indicated, the favestment-CommitteeTreasurer shall consider rebalancing the portfolio, basing
the decision, in part, on the expected length of time the portfolio will be unbalanced.

3. In order to achieve a prudent level of portfolio diversification, the securities of any one company or
government agency or particular industry should not be excessive as determined by the Investment
Ceommittes- Treasurer. The total allocation to treasury bonds and notes may represent up to 100% of
the aggregate bond position

"LFormatted: Indent: Left: 0.5"
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i - ACCOUNTING A—03
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‘AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS

The Chief Financial Officer (CFO) will maintain a list of financial institutions authorized to provide investment

services. No public deposit shall be made except in a qualified public depository as established by State of
California Jaws.

In addition, a list will also be maintained of approved security broker/dealers selected by factors that will include
credit worthiness_and may also include other factors, such as FINRA broker check, who are authorized to
provide mvestment servxces in the State of Callfomla These may include pnmary dealers or reglonal dealers

domacitclall 1

All financial institutions and broker/dealers who desire to be approved for providing investment services must
provide the kavestment-CommitteeTreasurer with the following:

Audited financial statements

Proof of National Association of Security Dealers certification

Trading resolution '

Proof of State of California registration

Certification of having read NHF’s investment policy and depository contracts

-1 ‘( Formatted: Font: 11 pt

An annual review of the financial condition and registrations of approved security broker/dealers utilized by
NHF will be conducted by the Chief Finaneial- OfficerCFO.

SAFEKEEPING AND CUSTODY

1. Delivery vs. Payment
All trades of marketable securities will be executed by delivery vs, payment (DVP) to ensure that

securities are deposited in an eligible custody account prior to the release of funds.

2._Safekeeping
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Securities will be held by an independent third-partv custodian selected by the Treasurer as with all
securities held in NHF’s name. The safekeeping institution shall annually provide a copy of their most
Tecent report on infernal controls (Statement of Auditing Standards No. 70, or SAS 70).

3. Internal Controls

The CFO shall establish a system of internal controls, which shall be documented in writing. The
controls shall be designed to prevent the loss of public funds arising from fraud, employee error, mis-

representation by third parties. unanticipated changes in financial markets; or imprudent actions by
employees and officers of NHF, )

-+ Formatted: Font: Not Bold

‘INVESTMENT PERFORMANCE REVIEW AND EVALUATION

The Iavestment CommitteeTreasurer shall ensure that performance reports are compiled at least quarterly. The
market value of the portfolio shall be calcufated and an investment report shall be prepared at least quarterly
for presentation to the NHE Executive Committee. The report shall include the following:

e Listing of individual investments held at the end of the reporting period, showing institution, seiling
institution, date of maturity, amount of deposit, and current market value

Realized and unrealized gains or losses resulting from appreciation or depreciation

Return on investment expressed as an annual percentage rate

Average weighted yield to maturity of portfolio as compared to applicable benchmarks

Statement of current allocation of investments

= 'LFgrmatted: Left

29



NATIOHAL HOMERBUYERS FUND

e ACCOUNTING A-03
INVESTMENTPOLICY. |, complete Rovision Potey auea oy | P20t B0F8

The Investment performance of total portfolios, as well as asset class components, will be measured against <=~ —{ Formatted: Left
commonly accepted performance benchmarks. Considetation shall be given to the extent to which the
investment results are consistent with the investment objectives, goals, and guidelines as set forth in this

statement. The Investment-Committee-intendsteTreasurer will evaluate the portfolio(s) over at least a three-
year period.

INVESTMENT POLICY REVIEW

The investment policy shall be reviewed and approved annually by the Board of Dlrectors m accordancc w1th

’>'./‘{ Formatted: Font: 11 pt

{ Formatted: Indent: Left: 0"
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National Homebuyers Fund, Inc.
1215 K Street, Suite 1650 - Sacramento, California 95814
Phone: (866) 643-4968 - Fax: (916) 444-3551 . www.nhfloan.org
®

To: NHF Board of Directors
From: Greg Norton, President
Date: February 11, 2020

Subject: Recognition of 2020 NHF Board of Directors and Appointment of
Corporate Officers - ACTION

Summary
Each year the Officers of National Homebuyers Fund (NHF) are to be designated. The

NHF Bylaws (Section 4 (e)) state that the directors of the corporation shall be the
currently serving Chair, Vice Chair and President (or his or her designee) of RCRC
and the currently serving Chair and Vice Chair of the Golden State Finance Authority
(GSFA). The Bylaws (Section 6 (a)) further state that the Chair shall be the current
Chair of GSFA and the Vice Chair shall be the current Vice Chair of GSFA.

As RCRC President, | am designating Supervisor Les Baugh, Shasta County, to serve
as a Director on the NHF Board. The 2020 NHF Board of Directors is as follows:

Currently
NHF Board Directors NHF Position Serving
Kevin Cann, Mariposa County Chair GSFA Chair
Bob Williams, Tehama County Vice Chair GSFA Vice Chair
Daron McDaniel, Merced County Director RCRC Chair
Stacy Corless, Mono County Director RCRC Vice Chair
Les Baugh, Shasta County Director RCRC Designee

The Bylaws (Section 6. (b)) state the following: the President shall be the President of
RCRC, the Chief Financial Officer shall be the Chief Financial Officer of RCRC and
Secretary shall be the Secretary of RCRC. For purposes of conducting the business
and affairs of NHF, as NHF President, | appoint/designate the following as additional
officers of NHF:

Vice President/Secretary Craig Ferguson
Chief Financial Officer Lisa McCargar

Recommendations:
¢ Acknowledge the 2020 NHF Board of Directors and Chair and Vice Chair as
reflected above. (No action necessary)
» Confirm the appointment of the additional corporate officers by the NHF
President as noted above.
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National Homebuyers Fund, Inc.
1215 K Street, Suite 1650 - Sacramento, California 95814
Phone: (866) 643-4968 - Fax: (916) 444-3551 . www.nhfloan.org

Z)
g
M.

To: NHF Board of Directors

From: Lisa McCargar, Chief Financial Officer

Date: February 11, 2020

Re: NHF Resolution 20-01: Board Travel Policy - ACTION

Background
NHF has prepared a Travel Expense Policy (NHF Resolution 20-01) for the NHF

Board of Directors and is presenting a draft to the Board for consideration and
approval.

Details and Proposed Changes

There is a proposed change to the attached Resolution in Section V, “Lodging.” The
new proposed per-night maximum lodging expense reflects an increase to $140 per
night from $135 per night. This change is based on the official government per diem
rates (Sacramento County) as set by the General Services Administration (GSA).

In addition, Section VI, “Meals,” contains the following proposed meal allowance also
based on the official per diem rates for Sacramento as set by the GSA:

MEAL | PROPOSED
RATE

Breakfast $16.00

Lunch $17.00

Dinner $34.00

The proposed meal allowance maximum reimbursements are also based on the
official government per diem rates (Sacramento County) as set by the General
Services Administration. The per diem rates remain unchanged from 2019.

Mileage Reimbursement

Each year, the Internal Revenue Service (IRS) sets a rate for reimbursement of
mileage for personally owned vehicles. For 2020, the standard mileage rate has been
set at $0.575, down from $0.58 in 2019. The policy indicates that reimbursement will
be at the prevailing IRS rate.

Recommendation
It is recommended that the NHF Board of Directors approve and adopt the proposed
Board Travel Expense Policy, NHF Resolution 20-01.

Attachment
e NHF Resolution 20-01
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NHF RESOLUTION 20-01

TRAVEL EXPENSE POLICY
FOR THE
NATIONAL HOMEBUYERS FUND, INC. BOARD MEMBERS

WHEREAS, National Homebuyers Fund, Inc. Board of Directors needs to
establish rules and regulations concerning travel, lodging and meals.

NOW, THEREFORE, BE IT RESOLVED by the Board of National Homebuyers
Fund, Inc. (NHF) that unless otherwise provided by law, the following rules and
regulations shall govern NHF business travel by NHF Board Members.

STATEMENT OF GENERAL POLICY

A

It is recognized that members of Boards of Supervisors- are reimbursed for
business expenses by their respective counties. It is the intention of NHF
to encourage involvement in NHF business by reimbursing NHF Board
Members for certain NHF-related expenses, as described herein. Such a
policy is intended to augment county reimbursement, not fully replace it.

Travel is limited to only those purposes which enhance the efficient and
effective operation of NHF.

NHF Board Members traveling on NHF-related business shall do so by the
most reasonable means available, both in terms of financial costs as a
primary focus and productive utilization as a secondary consideration. It is
also recognized that circumstances such as the distance to be traveled
and the time necessary to travel, emergency situations, inclement weather
conditions, etc.,. are all factors which may have significant impact in
determining the allowance for the cost of travel.

Authority to travel and reimbursements for customary and reasonable
costs incurred for such travel including meals, transportation, registration,
lodging, parking and other related costs shall be in accordance with policy
and procedures delineated herein.

All travel reimbursement claims must be submitted utilizing the NHF travel
claim form.

In no case will a Board Member be reimbursed in an amount greater than
provided in this resolution without approval of the President or Chief
Financial Officer.

Reimbursement for commercial air travel will be at “coach” class cost.
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H. Reimbursement associated with an NHF Board Meeting, attendance at the
full meeting is required in order to be reimbursed.

I. TRAVEL DEFINITIONS

Travel in this policy is defined as travel that is necessary to complete NHF
business required by the organization in the performance of its primary function
and/or in the course of the assigned duties. Travel for Board Members consists
of roundtrip travel from their place of residence or office to attend such required
events/activities.

Such travel events include, but are not limited to:

o Meetings or conferences required in the implementation or administration
of new or ongoing NHF program areas.

o Meetings, appearances or other travel necessary to conduct NHF
business requested by the Board of Directors, Chair of the NHF Board, or
the NHF President or Chief Financial Officer.

Il. REIMBURSABLE TRAVEL ACTIVITIES

NHF and its Board recognize the importance of NHF Officers and Board
Members actively participating on behalf of NHF in certain activities on NHF
business.

NHF will reimburse for travel expenses, including transportation, meals and
lodging at the levels approved in this policy, for such activities in the foliowing
circumstances:

ik The activity is an NHF Board Meeting and the attending person is an
official Member of the NHF Board.

2. The activity is a conference or a necessary meeting in which NHF has
been invited to participate, and relates to subjects of interest to NHF, as
determined by the NHF Board of Directors, and the NHF President or
Chief Financial Officer.

8 The participation of the particular NHF Board Member is designated as
official NHF business by the NHF President or Chief Financial Officer.

4. The travel, lodging and meal expenses are in connection with the activities
described above, and are not for personal or non-official purposes, such
as entertainment or tourist related activities organized as part of a
conference.
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Reimbursements shall be made only upon supporting invoices, receipts
and bills consistent with appropriate NHF policies.

Notwithstanding the above, in no event shall NHF make reimbursement for lavish
expenses for travel, lodging or meals; provided, however, that if the prevailing
levels of lodging expenses exceed prevailing per diem levels, NHF may
reimburse for such expenses upon a determination of the NHF President or Chief
Financial Officer that the location, prevailing costs of lodging, or business
necessity required more expensive lodging or meals.

NHF Board Members who are public officials under Government Code Section
87200 or are designated employees of a governmental agency, will be required
to report payments as income on their FPPC Form 700 Statement of Economic
Interests. NHF will provide to such persons annually a listing of reimbursements
for these reporting purposes.

. LICENSE, INSURANCE REQUIREMENTS AND MEANS OF TRAVEL

Licenses - All NHF Board Members operating any vehicle used in the
performance of NHF-related business must possess a valid driver’s license. All
NHF Board Members flying/piloting their own or a rented aircraft in the
performance of NHF-related business must possess a valid and proper license.

Insurance Requirements - Any Board Member who uses their personal vehicle,
rental vehicle or government vehicle for travel on NHF-related business shall
carry insurance for personal injury or property damage at or above state
mandated minimum levels at that time. Board Members not in ‘compliance with
these minimum standards shall not be authorized to drive their personal vehicle,
rental vehicle or government vehicle on NHF business. If requested, Board
Member is required to provide proof of licensing and insurance.

Any Board Member flying/piloting an aircraft for travel on NHF-related business
shall carry comprehensive liability insurance coverage in the minimum amount of
$1,000,000 prior to their using the aircraft to conduct NHF business. Board
Members not in compliance with these requirements shall not be authorized to fly
their own or a rented aircraft on NHF business. If requested, Board Member is
required to provide proof of licensing and insurance. NHF’s Liability and Excess
Liability policies exclude aircraft.

IV. MILEAGE CALCULATION AND REIMBURSEMENT

Mileage Calculation - Roundtrip mileage is to be calculated from the Board
Member's principal place of employment or home to the destination. Any special
circumstances which inflate the normal mileage should be accompanied by an
explanation in the expense claim and are subject to denial.
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Mileage Reimbursement Rate - Authorized private vehicle usage for NHF
business travel will be reimbursed at the rate allowed under prevailing Internal
Revenue Service rules and regulations as maintained by NHF.

Aircraft Travel - NHF Board Members use of a private aircraft will be
reimbursed at the same rate as that allowed by the Internal Revenue Service for
a private automobile as stated under “Mileage Reimbursement Rate” or at the
cost of commercial air travel.

Other Forms of Travel - NHF Board Member's choosing to utilize another form
of travel, such as train or other transit, shall be reimbursed at the same rate as if
travel occurred as addressed in the Statements of General Policy. Iltem C. states
NHF Board Members traveling on NHF-related business shail do so by the most
reasonable means available, both in terms of financial costs as a primary focus
and productive utilization as a secondary consideration. Item G states
Reimbursement for commercial air travel will be at “coach” class cost.

V. LODGING

Hotel Allowance - Delegates should seek the lowest cost accommodation
reasonably available for the intended travel. For lodging in the Sacramento area,
NHF will reimburse lodging expense, inclusive of room rate, occupancy tax and
other fees, up to a maximum of $140 per night. In the event that NHF has
arranged a block of rooms for the event and the cost of the room within that block
is greater than $140, NHF will reimburse the cost of the room at the block rate.
Board Members are charged with using reasonable care and judgment in regard
to whether overnight accommodations are required for their participation.

Guidelines regarding the need for overnight accommodations are as follows:

e For a two-day meeting/event when one-way travel from place of residence or
office to the meeting/event is more than 75 miles or if travel will take more
than 1 to 1 %2 hours. .

o For a one-day meeting/event when one-way travel from place of residence or
office is more than 150 miles or if travel will take longer than 2 hours; or -

o In circumstances when the Board Member needs to remain in Sacramento to
participate at an NHF associated event that will end later than 6:30 pm or in
an early meeting the following morning.

e When participation in NHF business requires arrival the night before for a
meeting in Sacramento that begins at 8:00 am or earlier.

For accommodation reimbursement associated with an NHF Board Meeting,
attendance at the full meeting is required in order to be reimbursed.

Transient Occupancy Tax - Occupancy tax can sometimes be waived by the

motel/hotel dependent upon local regulation. Board Members traveling should
always inquire about an exemption when appropriate.
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Vi. MEALS N
Meal Allowances - Meal allowances (total of $67 per day) will be reimbursed at

the following rate, however, receipts must be provided:

¢ Breakfast $16.00
¢ Lunch $17.00
e Dinner $34.00

Board Members will not be reimbursed for meals if the cost of a meal is
included in the conference fee either reimbursed or paid directly by NHF.
Board Members will not be reimbursed for meals that are provided at NHF
events or meetings.

Mealtimes - Board Members are charged with using reasonable care and
judgment in regard to reimbursements. Reasonable times are generally
considered to be departure prior to 7:00 a.m. for breakfast and return to
residence after 6:00 p.m. for dinner.

Meal Limitations - Reimbursement will not include alcoholic beverages
regardless of meal type or captive nature. Gratuities are capped at 15% of the
cost of the meal.

Captive Meal - Captive refers specifically to those instances where a Board
Member must/should participate in a dining event as part of an agendized event.
Required group meetings, gatherings or functions for which meal allowances will
be claimed for breakfasts, luncheons or dinners and which are of a captive
. nature shall be reimbursed at actual cost even though it exceeds those amounts
set forth under Meal Allowances. Expense claims for meals at such meetings,
gatherings or functions (captive meals) will state the captive nature of the meal
for which the expense claim is being presented.

Fixed Prices - When attendance at official meetings or conventions forces fixed
prices, the claimant must list the items separately on the claim form as “Official
Banquet” or other such language and the amount thereof. In this event, all such
items will be supported by receipts verifying such charges. |If supporting
documents are not obtainable, then a statement to this effect will be made by the
claimant. The NHF President reserves the right to deny any undocumented
expenses,

Vil. EXPENSE DOCUMENTATION

Receipt Requirements - Receipts must be provided for reimbursable expenses
including the following:
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o All lodging expenses paid at actual cost. There is $140 per night
maximum in the Sacramento area, inclusive of room rate, taxes and fees.
All meal expenses

Registration fees (only if not paid by NHF)

Telephone calls related to NHF business in excess of $2.50 per trip
Taxi/Rideshare/Bus fare in excess of $5.00 per travel period

Car Rental

Air Travel (use ticket stub or electronic itinerary)

Other common carrier (use ticket stub)

Commuter bus fare (i.e. Airporter service)

Toll Charges in excess of $6.00 -

“Captive Meal” and “Fixed Prices” as described in Section VI (a written
explanation of circumstances and approval by the NHF President or Chief
Financial Officer can suffice.)

Parking, at standard parking rates for City visited

Viil. NON-REIMBURSABLE PERSONAL EXPENSE

Personal Expense - Any and all expenses that are for the direct personal needs
of the Board Member, except as otherwise identified as reimbursable under this
document, are not reimbursable by NHF. Examples of such non-reimbursable
items are listed below. This is not intended to be an all-inclusive list.

o Personal telephone calls, internet charges and personal fax transmissions

e Alcoholic Beverages (Except as provided in connection with an NHF
business related meeting or event)

o Entertainment (including related transportation costs)

¢ Violations of legal requirements

IX. CLAIM PROCESS

Completed claim forms are to be submitted to NHF within thirty (30) days
after the completion of the trip/expense. Failure to adhere to the filing
deadline may result in the denial of the reimbursement claim

The claim form must include the purpose of the trip/expense, and the inclusive
dates. All expenditures must be itemized, and all claims will include receipts for
expenses as detailed earlier under the section tited EXPENSE
DOCUMENTATION.

The claim information must include all expenses. of the trip whether or not they
were paid directly to a vendor. The claim form is intended to be a recap of the
complete trip as a reconciliation of all expenses and a central location for all
receipts. Those items paid in advance or by credit card should be duly noted.
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Secretary's Certificate

I certify that the foregoing is a true and accurate description of action taken at a
properly constituted meeting of the Board of Directors of National Homebuyers
Fund, Inc. on February 19, 2020.

Secretary’s Signature
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